
The Holy Trinity School is a Church of 
England (voluntary aided) School 
West Sussex County Council

Executive Headteacher
Head of School 

Address

Telephone
Email
Website

Rev. C Millwood MA NPQH
Mr R Bradley MA PGCE NPQH

Buckswood Drive, Gossops Green,
Crawley, West Sussex, RH11 8JE

01293 423690
office@holytrinitycrawley.org.uk
www.holytrinitycrawley.org.uk

THE HOLY TRINITY CHURCH OF ENGLAND 
SECONDARY SCHOOL 16-19 Bursary Fund Guidelines 
for 202 -2

These guidelines apply to students who are 16 or over but under 19 on 31 August 202 .

These guidelines, policy and application forms come in four parts as follows: 
• Pages 1- 4      General Guidelines
• Page   5 -6     Discretionary Bursary Form

What is the 16-19 Bursary Fund?  
The 16-19 Bursary Fund aims to help 16 to 19 year-olds overcome any financial barriers they may face to 
attend a sixth form or further education college. 

The Bursary Fund, which has been allocated to Holy Trinity by the DfE, is made up of two parts.

Full details of the funding available can be found on the following pages. In summary, you may be eligible if 
your household receives benefits such as Universal Credit, if you have received Free School Meals, if you 
have an Education, Health and Care Plan (EHCP), and/or if you have been eligible for Pupil Premium funding. 
Families who do not fall into the categories above but are from lower-income households may still be 
eligible. Each application is considered individually, taking into account the specific circumstances and 
support needs of the student. I would encourage any student who feels they may benefit from additional 
support to apply for the bursary.

There are two parts to the Bursary: Vulnerable and Discretionary. Most qualifying students will be 
covered by the Discretionary Bursary.  

If you are eligible, when and how should you apply? 
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we can cover a maximum of 4 exam re-sits. You must come to the Bursar with your re-sit 
form and have this signed before you hand it in to the Exams Officer. We will not pay for you to have 
exam scripts returned or re-marked.   
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What can’t we pay for?

see the information here: 
http://www.westsussex.gov.uk/learning/sixth_form_schools_and_college/travel_guidance_for_posthtt
p://www.westsussex.gov.uk/learning/sixth_form_schools_and_college/travel_guidance_for_post-
16_st.aspx16_st.aspx

see the information here:   
http://new.surreycc.gov.uk/schools-and-learning/schools/school-transport

•

•

•
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19 
Bursary Fund Policy on the school website and the government website a 16 to 19 Bursary Fund guide: 2025
to2026 - GOV.UK
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THE HOLY TRINITY CHURCH OF ENGLAND 
SCHOOL 16 – 19 BURSARY FUND

   

I wish to apply for a Discretionary Bursary as follows 

EXAMPLE ONLY - Books English A Level Course 20.00 

Continue on a separate sheet if there is insufficient space here 

Evidence needs to be provided even if you are applicable for Free School Meals. 
Please confirm if you have received the Sixth Form Bursary previously. 

I confirm and declare that I qualify or have qualified for Free School Meals having registered 
or been registered with WSCC 
I attach photocopies of all pages of the last three months Universal Credit Statements, or 
TC602 tax credit document. The list on the reverse of this form is a guide to the confirmation 
required.
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If any payments are agreed to be made, we will make via BACS. Please complete the details below: 
  

Bank Account No: 

Bank Account Name: 

Sort Code: 

Bank Name: (Lloyds, HSBC) 

Bank Address: 

Email address to send remittance 
to:  

I apply for a Discretionary 16-19 Bursary and agree to the processing of such data for any purposes 
connected with my studies or my health and safety (whilst on the premises) or for any legitimate 
reason.  

Countersignature of Parent / Guardian (if under 18 on 1st

6    

If you have previously received a Sixth Form Bursary in the past year and your current 
household please tick this box. 
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A letter or award notice issued by the Department for Work and Pensions or Job Centre Plus. 

Child Tax Credit with an annual Inland Revenue assessed income 
A photocopy of the most recent letter received which details the name of the person receiving the 
benefit, the date and the amount (Form TC602). A copy of all pages is required.  

Income Related Employment & Support Allowance 
A photocopy of all pages of your most recent Award Notice. 

• Department of Work and Pensions decision letter for: Income Support, Jobseekers Allowance
Employment Support Allowance, Disability Living Allowance

• State retirement pension award letter
• Private or other pensions award letter
• Current bank statement showing benefit or income having been received
• Working Tax Credits and Child Tax Credits award/notification letter

Every Bursary claim is individual, and circumstances vary, so please contact the Head of Sixth Form 
and the Finance Team to discuss any variations to the above documents requested.  

The UK GDPR and Data Protection Act 2018
In accordance with our responsibilities under the Data Protection Act, you should be aware that the personal information you choose 
to provide will be held on a computerised system.  It will not be passed on to any person or organisation outside The Holy Trinity 
Church of England Secondary School or West Sussex County Council except as detailed below in relation to funding providers. The Holy 
Trinity Church of England Secondary School will not sell or rent your personal information to anyone.  

Our privacy notice can be viewed on the school website at https://www.holytrinitycrawley.org.uk/Privacy-Notice-Data-ProtectionAct/ 


