
                    RISK ASSESSMENT TOOL FOR THE FULL OPENING OF SCHOOLS IN 
SEPTEMBER 2020 and updated as required. Revised 10 May 2021 

The Holy Trinity Church of England Secondary School 

This risk assessment tool accompanies the revised version of the WS Framework for Re-opening Schools from 

September 2020, and provides some key steps which must be factored into the planning of the full opening of 

schools from 1st September 2020. It is expected that all steps will be completed prior to schools opening and 

will be amended as appropriate in the context of any future changes to DfE, government, and/or Public Health 
England (PHE) guidance. 

  

The DfE latest documents and guidance webpage is being updated regularly 
 
Risk assessment tabs: 
1. School Building Assessment - Schools which have remained closed or only partially open since the lockdown 

on 23rd March 2020 must complete this. 
2. Staffing - An individual staff member needs assessment must be completed for all staff members and 

volunteers - a separate tab should be used for each. 

3. Health and Safety - To be completed by all schools 
4. Curriculum 
5. Wellbeing 
6. Safeguarding 
7. Policies 
7. Finance 
8. Governance 
 
The following documents are referenced within this document and should be read in conjunction 
with this document 
 
1. Briefing Paper regarding Full School Opening from September 2020 onwards. Issued to all staff on 17.8.20 and 

updated as a required 
2. Risk Assesments prepared by  each of the Leaders of Learning relating specifically to their Areas of learning 
 
 

Useful Government guidance: - 
The following Government guidance document has been used as the source for this risk assessment.  Reference 

is made to this document throughout this risk assessment: - 
Guidance for full opening: schools: updated 7th August 2020 and updated by DfE periodically 
What Parents and carers need to know about schools 
 
The system of controls that, when implemented, creates an inherently safer system, where the risk of transmission of 

infection is substantially reduced. These include: - 
  
1) Minimising contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or 

who have someone in their household who does, do not attend school. 
 2) Cleaning hands thoroughly more often than usual. 
 3) Ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach. 
 4) Introding enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as 

detergents and bleach. 
 5) Minimising contact between individuals and maintaining social distancing wherever possible. 
 6) Where necessary, wearing appropriate personal protective equipment (PPE). 

Health and Safety information and guidance can be found on WSSfS.  Cut and paste this link to your 

browser to access the system. http://schools.westsussex.gov.uk/P1007 , you will be asked to log 

in, then you will be taken to the Health and Safety A-Z.     
 

 

https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#School%20building%20assessment!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#School%20building%20assessment!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Staffing!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Staffing!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Health%20&%20Safety!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Curriculum!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Wellbeing!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Safeguarding!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Policies!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Finance!A1
https://ukc-word-edit.officeapps.live.com/we/wordeditorframe.aspx?ui=en%2DUS&rs=en%2DUS&wopisrc=https%3A%2F%2Ftheholytrinity-my.sharepoint.com%2Fpersonal%2Fimitchell_holytrinitycrawley_org_uk%2F_vti_bin%2Fwopi.ashx%2Ffiles%2F6cfd4bbefc55425592127b68b202b629&wdenableroaming=1&mscc=1&wdodb=1&hid=0420B19F-A025-2000-AB37-F5739C6C286C&wdorigin=ItemsView&wdhostclicktime=1614904779993&jsapi=1&jsapiver=v1&newsession=1&corrid=70490069-45e2-47f7-8cb0-fdb3d65945cb&usid=70490069-45e2-47f7-8cb0-fdb3d65945cb&sftc=1&mtf=1&instantedit=1&wopicomplete=1&wdredirectionreason=Unified_SingleFlush&rct=Medium&ctp=LeastProtected#Governance!A1
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#section-1-public-health-advice-to-minimise-coronavirus-covid-19-risks
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-need-to-know-about-early-years-providers-schools-and-colleges-during-covid-19
http://schools.westsussex.gov.uk/P1007


 

 



 

 



 



 



 



 

 

 



 

 

Pupil wellbeing and support see 

section 3 of the government guidance - 

Curriculum and pastoral care 

Arrangements to manage pupil wellbeing - anxiety, stress, low 

mood etc.  

Curriculum based educational visits 

can go ahead subject to risk 

assessment being Covid 19 
compliant 

Yes 

Arrangements to manage SEND pupils and identified small 

groups' anxiety to prevent escalation 

Extra currciulum provision can go 

ahead subject to risk assessment 

being Covid 19 compliant Yes 

Arrangements to manage school community anxiety to prevent 

escalation  

2 EBSA trained staff undertaking 

outreach work and in school. ELSA, 

School Chaplain, EMHP, Kick London 
and school counsellor in place.  

Yes 

Contingency planning for outbreaks 

- see section 5 of government guidance 

'Contingency planning for the outbreak' 
Develop contingency plans to cover all eventualities. 

Remote Learning provision 

established. NQT mentor programme 

in place. Curriculum guides in place 
Yes 

Visitors Arrangements to manage visitors to school 

See staff handbook Sections 4.4.17, 

4.4.18 (safeguarding). All visitors 

must comply with governement 
guidelines and legislation currently in 

place with regard to schools 

including social distancing, face 

coverings  hand washing, cleaning 

and sanitising. All visitors are 

required to carry out a Lateral Flow 

Device test (or PCR test) no more 

than 12 hours prior to visiting the 

school and will be required to show 

evidence of this test having been 
logged with NHS on arrival at the 

school. 

Yes 

 

 

 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#section-3-curriculum-behaviour-and-pastoral-support
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#section-3-curriculum-behaviour-and-pastoral-support
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#section-3-curriculum-behaviour-and-pastoral-support
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#section-5-contingency-planning-for-outbreaks
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#section-5-contingency-planning-for-outbreaks
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#section-5-contingency-planning-for-outbreaks


 



 



 



 



 



 



 



 



 



 



 

 

 


